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LIST OF ACCOMPANYING DOCUMENTS



TRAINEE EMPLOYEE
REGISTRATION/ ENTRY PERMIT/ INTRA-CORPORATE TRANSFEREE PERMIT
	
	DOCUMENT

	
	
	

	BEFORE THE ARRIVAL OF THE THIRD COUNTRY NATIONAL

	1
	Copy of a valid passport or other travel document, the validity of which must at least cover the total required period of the intra-corporate transfer in the EU (not only in Cyprus).

	2
	Evidence, certified by the Department of Labour, that the host entity and the undertaking established in a third country belong to the same under­taking or group of undertakings.

	3
	Evidence of employment within the same undertaking or group of undertakings, for at least six (6) uninterrupted months immediately preceding the date of the intra-corporate transfer, certified by the Department of Labour.

	4
	Work contract and, if necessary, an assignment letter from the employer, certified by the Department of Labour. The Work contract /assignment letter must contain the following: 

· details of the duration of the transfer and the location of the host entity or entities; 

· evidence that the third-country national is taking a position as a trainee employee in the host entity or entities in the areas under the effective control of the Republic of Cyprus; 

· the remuneration as well as other terms and conditions of employment granted during the intra-corporate

· transfer; 

· evidence that the third-country national will be able to transfer back to an entity belonging to that undertaking or group of undertakings and established in a third country at the end of the intra-corporate transfer.

	5
	Training agreement, certified by the Department of Labour, relating to the preparation for his or her future position within the undertaking or group of undertakings, including a description of the training programme, which demonstrates that the purpose of the stay is to train the trainee employee for career development purposes or in order to obtain training in business techniques or methods, its duration and the conditions under which the trainee employee is supervised during the programme.

	6
	Evidence, certified by the Department of Labour, that the third country national has the university degree required.

	7
	Certificate of Health Insurance for medical care that covers inpatient and outpatient care and transportation of corpse (Plan A).

	8
	Original Certificate of Criminal Record from the country of origin (if the applicant resides in a country other than the country of origin, the certificate should be issued from the country of residence).

	9
	Original blood analysis results showing that the third country national does not bear/suffer from HIV, syphilis, hepatitis B and C and chest x-rays for tuberculosis (TB), from the country of origin.

	10
	Evidence, certified by the Department of Labour, certifying that the third-country national fulfils the conditions laid down under the national law for the exercise of the regulated profession to which the application relates - Only if applicable.

	AFTER THE ARRIVAL OF THE THIRD COUNTRY NATIONAL

	11
	Original blood analysis results showing that the third country national does not bear/suffer from HIV, syphilis, hepatitis B and C and chest x-rays for tuberculosis (TB), from a Government Hospital of the Republic or duly certified by a Government Doctor of the Republic.

	12
	Copy of passport or other travel document page that shows the last entry in the Republic.

	13
	Original Entry Permit (Μ70).

	14
	Rental agreement or property sale contract or title deed.


TRAINEE EMPLOYEE
RENEWAL OF INTRA-CORPORATE TRANSFEREE PERMIT
	
	DOCUMENT

	
	
	

	1
	Copy of a valid passport or other travel document, the validity of which must at least cover the total required period of the intra-corporate transfer in the EU (not only in Cyprus).

	2
	Evidence, certified by the Department of Labour, that the host entity and the undertaking established in a third country belong to the same under­taking or group of undertakings.

	3
	Work contract and, if necessary, an assignment letter from the employer, certified by the Department of Labour. The Work contract /assignment letter must contain the following: 

· details of the duration of the transfer and the location of the host entity or entities; 

· evidence that the third-country national is taking a position as a trainee employee in the host entity or entities in the areas under the effective control of the Republic of Cyprus; 

· the remuneration as well as other terms and conditions of employment granted during the intra-corporate

· transfer; 

· evidence that the third-country national will be able to transfer back to an entity belonging to that undertaking or group of undertakings and established in a third country at the end of the intra-corporate transfer.

	4
	Training agreement, certified by the Department of Labour, relating to the preparation for his or her future position within the undertaking or group of undertakings, including a description of the training programme, which demonstrates that the purpose of the stay is to train the trainee employee for career development purposes or in order to obtain training in business techniques or methods, its duration and the conditions under which the trainee employee is supervised during the programme.

	5
	Certificate of Health Insurance for medical care that covers inpatient and outpatient care and transportation of corpse (Plan A).

	6
	Rental agreement or property sale contract or title deed.

	7
	Evidence, certified by the Department of Labour, certifying that the third-country national fulfils the conditions laid down under the national law for the exercise of the regulated profession to which the application relates - Only if applicable.


